
16th July 2021

Dear Parents and Students

I would like to begin by thanking you for your continued support and patience during this
challenging period. As you will be aware from my letter last week, the government has issued new
guidance for schools and though we are expecting further guidance during the summer holidays
we have put an initial plan into place for the start of term. As further guidance is likely to be issued
before the start of term, our plans may need to be amended in light of any changes. I hope,
however, that I can offer you some reassurance that as always, the safety and wellbeing of our
students and staff is at the heart of every decision and that we continue to do everything possible
to ensure the school is safe to return to in September. The information below provides just some of
the measures we have taken to ensure we are safe and well placed to resume full time face to face
education for all year groups.

We have been asked to undertake mass testing of students as they return to school in September,
with students to receive two Lateral Flow Tests during the first two weeks when they return. The
first test must be completed before they mix with other students or travel on school transport.
Government guidance advises that we can and should make this a staggered return to school with
different groups of students coming back on different days and/or at different times throughout this
week.

Start of Term Arrangements
To allow us to prepare properly for these new approaches and any further changes that might be
required by the government over the holidays, we will be staggering the start of school for different
year groups, starting on Friday 4th September, after a staff INSET Day on Thursday 3rd
September. This will allow us to conduct a transition programme with Year 7 and 12 students and
enable Year 11 and 13 students to get started in their exam preparations as soon as possible for
this critical year.

Staggered Start

● To facilitate the completion of the first Lateral Flow Test, year groups will come into school
as outlined below
● In the summer communication we will share the time slot for you to bring your child in for
their Lateral Flow Test
● From Monday 6th September, there will be a programme of online lessons for students to
follow in the days before they return to school for face-to-face teaching. Students will be able to
access these via their tutor Google Classroom; see below for further details of this remote
education

Year
Group

Date for first Lateral Flow
Test
Students just come in for

Date for first day in school
Students are in school as normal from
this date



their test and return home

7 Friday 3rd September Monday 6th September (Induction Day)
Tuesday 7th September (lessons start)

8 Thursday 9th September Friday 10th September

9 Wednesday 8th September Thursday 9th September

10 Tuesday 7th September Wednesday 8th September

11 Monday 6th September Tuesday 7th September

12 Friday 3rd September Monday 6th September (Induction Day)
Tuesday 7th September (lessons start)

13 Monday 6th September Tuesday 7th September

Remote Education
While the start to school will be staggered, students who are at home must follow a programme of
lessons via Google Classroom, as follows.
● For Years 8, 9 and 10, lessons will be set via their tutor Google Classroom
● For Year 11 students, lessons will be set via their English, maths and science Google
classrooms
● For Year 13 students, lessons will be set via each of their subject teachers
● Year 7 and Year 12 students will not need to access remote lessons before their Induction
Day on Monday 6th September

Arrival and Times of Day
The School Day will run from 8.35 am to 3.00 pm for all students. Students should be on site by
8.30 am each day so that they can be in their tutor room for registration by 8.35.

The timings of the day will run as follows for students in Years 8 to 13:

Start End

Registration 8:35 am 9.00 am

Period 1 9.00 am 9.50 am

Period 2 9.50 am 10.40 am

Break 10.40 am 11.00 am

Period 3 11.00 am 11.50 am

Period 4 11.50 am 12.40 pm

Lunch 12.40 pm 1.20 pm

Period 5 1.20 pm 2.10 pm

Period 6 2.10 pm 3.00 pm

Period 7
● Year 11
lessons
● Enrichment
sessions e.g. clubs

3.10 pm 4.00 pm



Year 11 students will have timetabled lessons during Period 7 on Monday to Thursday.

Timings of the Day for Year 7 only

Year 7 students will follow slightly amended times of the day to other year groups, as outlined
below:

Start End

Registration 8:35 am 9.00 am

Period 1 9.00 am 9.50 am

Period 2 9.50 am 10.40 am

Break 10.40 am 11.00 am

Period 3 11.00 am 11.50 am

Period 4 11.50 am 12.40 pm

Period 5 12.40 pm 1.30 pm

Lunch 1.30 pm 2.10 pm

Period 6 2.10 pm 3.00 pm

Period 7
Enrichment
sessions e.g. clubs

3.10 pm 4.00 pm

Before and After School Provision
For most students, school gates open at 8:15am and students should have left the site by 3.10 pm.
There are limited spaces in before and after school provision from 8.00 am and until 4.00 pm. If
this is needed, parents should email acox@cheslynhay.windsoracademytrust.org.uk to request a
booking form.

Changes to Tutor Groups
Where possible, students will remain with the same tutor next year. The following are where this
has not been possible and indicates who the new tutor is. Tutor groups remain in the same house
as currently.

Current tutor
group

Tutor group in
September

Tutor name

7RDO 8GFI Mrs Fitzgerald

8KPA 9NOS Mrs Osborne

8LSM 9LGA Mrs Gautier

9LPY 10ABR Miss Brown

9PGI 10EGN Mr Godwin

10JPW 11NST Mrs Spicer-Tomlinson
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10EGN 11CGR Mrs Gray

12LHO 13JSM Ms Smith and Mrs
Havelock-Crozier

12KLU 13AWI Mrs Wilde

Transport
Staffordshire County Council have confirmed that from September, more students will be able to
travel on a coach and as such, there will be a reduction in the number of coaches operating.
Staffordshire County Council will be posting out new bus passes over the summer in preparation
for the new academic year. In some instances, students may receive a pass for a new coach due
to updates to the routes.

Equipment
All students will require the following equipment to ensure they are prepared for learning each day:
● a school bag
● pencil case
● 2 black or blue pens
● 1 green pen
● 2 pencils
● a rubber
● 1 highlighter
● a drywipe whiteboard pen
● glue
● calculator
● maths equipment
● a drinks bottle
● tissues
● a set of headphones or earphones for use in IT and music lessons (not wireless)

Uniform Changes
There are two uniform changes to make you aware of:
● As we will need to continue to ventilate rooms, all students need a black school jumper with
the school logo for use during the winter months
● Due to supply issues, we have had to change the colour of the PE shorts (with school logo)
and socks which will now be black. Students can continue to wear their current blue shorts until
they are replaced

School structure
● Students should continue to wear the appropriate lanyard whose colour identifies their year
group and therefore the zone of the school they are allowed to use at break and lunchtime. Sixth
form will continue with the use of their lanyards for identification too
● Seating plans will be in operation for all lessons
● Our Prepared for Excellence system will be operating including period 7 lessons
● We are asking parents/carers to ensure their children have everything they need the night
before to avoid the need for them to come to school with forgotten items
● Parents wishing to speak to a member of staff should call/email to make an appointment

Break and lunch times
● Students will all have access to a dedicated year group area both indoor and outdoor
● Students will have access to a serving zone where food will be available
● Each year group will have access to their own toilet block during break and lunch meaning
only that year group should be using it at this time

Communication & Calendar



We will communicate further during August to reconfirm our arrangements in case there are further
changes to the national guidance. Within this August communication we will highlight any updated
government advice relating to safety precautions and arrangements, as well as confirm our
updated Attendance, Behaviour, Exclusions and Safeguarding policies, all of which we are required
to amend to accommodate the changing national guidance. Furthermore, whilst we have prepared
a draft Calendar at this point - many of the events are subject to change. We are reviewing the
entire calendar in the light of the current guidance and will release an updated version on our
website and through our August communication but please be aware that it is likely to be subject to
change as the national situation changes.

Term Dates 2021/22

Inset Days (school closed to students):
Thursday 2nd September
Friday 24th September
Monday 29th November
Friday 10th December
Friday 28th January
Monday 27th June

Autumn Term 2021

Term Starts: Friday 3 September (Lateral Flow Testing only)
Half Term: Monday 25 October – Friday 29 October
Term ends: Friday 17 December - 12.35pm close
Holiday: Monday 20 December – Monday 3 January

Spring Term 2022
Term Starts: Tuesday 4 January
Half Term: Monday 21 February – Friday 25 February
Term ends: Friday 8 April
Holiday: Monday 11 April – Friday 22 April
Easter Sunday: Sunday 17 April

Summer Term 2022
Term starts: Monday 25 April
May Day: Monday 2 May
Half Term: Monday 30 May – Friday 3 June
Term ends: Thursday  21 July -12.35pm close
Holiday: Thursday 21 July – Friday 2 September

The previously published last day of term for 2022 was 22 July 2022. This has been altered to 21
July 2022 to take into account the celebrations for the Queen’s Jubilee.

We would like to thank you for taking the time to read the information contained in this letter and
thank you for your continued support. We are very much looking forward to welcoming back our
students to the school and we eagerly look forward to seeing them in September. In the meantime,
if you have any further queries that are not specifically addressed in this letter or in the information
provided on the government website, please contact the school through
info@cheslynhay.windsoracademytrust.org.uk

Yours faithfully

Ms N F Crookshank
Headteacher
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